
My Budget 

1. Open Web Advisor 

2. Log in with your username and password 

3. Click on the Employee link 

4. Click on Budget Selection 

5. Enter in the components for your budget 
selection 
 

 

 
 

 

 

 

 

 

 

Objects Description 
3 Opening Balance (for funds 11 and 12 only) 
4 Revenue 
5 Salaries and Benefits 
6 Goods and Services 
9 Transfers 

 
6. Click Submit  

Funds  Description 
10 Operating 
11 Grants and Miscellaneous 
12 Designated Revenue (Former 123 and 120) 

Departments Description 
30300 Business Office 



My Budget 
7. This brings you to the Budget Summary Screen 

 

8. All underlined amounts can be accessed for additional information by clicking on the 
amount. 
 

  
  
  
  
  
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Reference Number Description 
J Journal Entry  
V Voucher  
P Purchase Order 
B Budget Adjustment 
O Opening Balance 

 
 


